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microFIT Contract Assignment Instructions 
 

Version 1.0 
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This microFIT Contract Assignment Instructions for micro Feed-In-Tariff Program (the “Program”) is provided only to assist 
you by giving you a general indication of the steps in microFIT Contract Assignment process. Please note that this microFIT 
contract Assignment Instructions does not contain the full details of the Program, and is not binding on the OPA. 
 
Further, the OPA may change, modify, amend or update the Program at any time and without notice. When OPA will endeavour 
to keep microFIT Contract Assignment Instructions current, the OPA cannot guarantee its accuracy or completeness.  
 
Please refer to the microFIT Contract and microFIT Rules for the most up-to-date and binding terms and conditions.  
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INTRODUCTION 
 
Purpose  
 

The purpose of this document is to provide step-by-step instructions on how to assign a 
microFIT contract in the event you are moving, or there is a death.  

 
How to Use this Document 
  

This document is separated into six sections: 
� PRE-CONDITIONS 
� STEP 1 – ASSIGNOR COMPLETES PART A OF THE ASSIGNMENT REQUEST 
� STEP 2 – ASSIGNEE COMPLETES PART B OF THE ASSIGNMENT REQUEST 
� STEP 3 – OPA REVIEWS ASSIGNMENT REQUEST 
� STEP 4 – ASSIGNOR AND ASSIGNEE CLICKS TO EXECUTE microFIT 

CONTRACT ASSIGNMNET AGREEMENT 
� STEP 5 – OPA CONSENTS TO microFIT CONTRACT ASSIGNMENT 

AGREEMENT 
� ADDITIONAL INFORMATION 
 

Disclaimer  
 

This document is a guidance document only and it does not amend the microFIT Contract 
in any way. The microFIT Contract shall prevail in the event of a discrepancy between 
this document and the microFIT Contract. Nothing in this document shall be binding on 
the OPA. 

 
Please follow the steps below carefully.  

 
PRE-CONDITIONS: this section provides you with instructions on how to complete the 
preliminary steps, before assigning a microFIT Contract.  
 
STEP 1 - ASSIGNOR COMPLETES PART A OF THE ASSIGNMENT REQUEST: the 
assignor will have to initiate the microFIT Contract assignment request. This section 
outlines how the assignor completes the part A of the assignment request. 
 
STEP 2 - ASSIGNEE COMPLETES PART B OF THE ASSIGNMENT REQUEST: the 
assignment request won’t be completed without assignee’s input. This section explains 
how assignee completes the part B of the assignment request.  
 
STEP 3 - OPA REVIEWS ASSIGNMENT REQUEST: once OPA receives a complete 
assignment request, OPA will be reviewing the request and determine whether the 
assignment request is complete or not. This section describes what to be expected during 
and after the review process.  
 
STEP 4 - ASSIGNOR AND ASSIGNEE CLICKS TO EXECUTE microFIT CONTRACT 
ASSIGNMNET AGREEMENT: the assignor and the assignee will receive the assignment 
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agreement for execution as a result of a complete assignment request. This section 
explains how to execute the microFIT Contract Assignment Agreement. 

 
STEP 5 – OPA CONSENT TO microFIT CONTRACT ASSIGNMENT AGREEMENT: 
all microFIT Contract assignments are subject to OPA consent. The microFIT Contract 
Assignment Agreement will be executed once OPA consents to the assignment. This 
section shows what would happen as a result of a microFIT Contract assignment. 
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PRE-CONDITIONS 
 

Before Suppliers can assign a microFIT contract, several steps must be completed first: 
 

1. The assignee must set-up a generator account with their Local Distribution 
Company 

2. The assignee must register for a microFIT registration ID, and provide this 
number to the assignor (to complete an assignment request). 

3. The assignor must assign their Connection Agreement to the assignee 
 

1.1      How to Set-Up a Generator Account Assign a Connection Agreement 
 

If you are the assignee, you must contact your local distribution company and ask to set up 
a generator account – which is different than your consumption account.  

 
1.2 How to Register for a microFIT registration ID 
 

If you are the assignee, you must register for a microFIT registration ID. To do so, go to 
“click to register” on the right hand side of the microFIT website.  
 

 
 

You are required to create your own profile, including a unique username and password. 
You will also be asked to provide important contact information.  

  
For further details on the microFIT registration process, please review the “microFIT 
Registration, Login, and my MicroFIT Home Page Instructions” document posted on the 
OPA website: http://microfit.powerauthority.on.ca/pdf/microFIT-Registration-
Instructions.pdf  

 
 
1.3 How to Assign a Connection Agreement 
 

If you are the assignor, contact your local distribution company and ask to assign a 
connection agreement to the assignee.  

 

http://microfit.powerauthority.on.ca/pdf/microFIT-Registration-Instructions.pdf
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STEP 1 – ASSIGNOR COMPLETES PART A OF THE ASSIGNMENT REQUEST 
 

As the assignor, click on “Assign microFIT contract” from your My microFIT Home Page 
to begin the contract assignment process (see screen shot below).  
 

 
 
 

Next, you will be taken to a new page where you will be required to enter some 
information regarding the contract you wish to assign, including date that you wish the 
assignment to take effect (“requested effective date”), as well as the registration ID of the 
assignee, and the reason for the assignment (see screenshot on the following page). 
 
Please note that the requested effective date that you have inputted is not necessarily the 
“effective date” of the microFIT Contract Assignment Agreement. Pursuant to Section 12 
of the microFIT Contract, the Supplier may assign its rights and obligations under the 
Agreement with the consent of the OPA, which shall not withhold its consent 
unreasonably. Therefore, the assignment will not come into effective until the OPA 
provides its consent, which will be the last step of the microFIT Contract assignment. For 
further clarity, the effective date of the microFIT Contract assignment is the later of (i) the 
proposed effective date provided by the assignor and; (ii) the day that the OPA consents to 
the assignment.   
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Note that before submitting the Assignment Request, you will need to go through the 
privacy statement in order to enable the “Submit Assignment Request” button.  
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To enable the submission button, you will need to click in the privacy statement text box 
and scroll down to the end of the statement. Once you reach the end of the privacy 
statement, the “Submit Assignment Request” button will be enabled automatically.  

 
 

 
 
 
Please note that throughout the entire microFIT Contract assignment process, you (both 
the assignor and assignee) will come across this privacy statement multiple times. Please 
follow the instruction above on how to enable the submission button, which also appears 
above the privacy statement box.   

 
Make sure that correct information is inputted and correct microFIT Contract is selected to 
be assigned before you hit “Submit Assignment Request”.  

 
The original microFIT Contract is accessible to the assignor through the contract status on 
the My microFIT Home Page before the assignment becomes effective. Once the 
microFIT Contract is assigned, the assignor will no longer have access to the microFIT 
Contract. Therefore, as the assignor, please make sure you print or save a copy of the 
current microFIT Contract before the assignment takes effect.   
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STEP 2 –ASSIGNEE COMPLETES PART B OF THE ASSIGNMENT REQUEST  
 

Once Part A of the assignment request is submitted by the assignor, the assignee will 
receive a notification in their microFIT Message Inbox. The message includes a link to the 
microFIT Contract that is being assigned and asks the assignee to complete Part B of the 
assignment request.  
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As the assignee, please make sure that before you proceed to the Part B of the assignment 
request, you confirm that the correct microFIT Contact is being assigned to you. To access 
Part B of the Assignment request, click on the microFIT “Reference No.” under the 
“Contract Assignment” box on the My microFIT Home Page. The unlock sign will 
indicate that the fields have been unlocked and information can be inputted. 
 
 

 

 

 
 
 
Below is a screenshot of Part B of the assignment request. Note that the type of 
information is asked includes: a project name, type of assignee you are (homeowner, 
institution, commercial, etc.), Canadian residency, GST/HST registrant (yes/no), and your 
LDC microFIT generator account information. 
 
 
Note: The LDC generator account is different than your LDC load consumption account. 
The generator account is associated with the generation meter for your microFIT project 
and must be set-up for payment purposes. The LDC consumption account is associated 
with the electricity consumed on your premise. 



 9

 
 

 
Once you have completed the assignment request, scroll down to the end of the privacy 
statement to enable the “Submit Request” button and click on it. 
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STEP 3 –OPA REVIEWS ASSIGNMENT REQUEST 
 

Upon receipt of the information from both assignor and the assignee, the OPA will review 
the assignment request. If OPA determines that the assignment request is incomplete, the 
OPA may require clarification and/or additional information. Once the assignment request 
is complete and clarifications have been provided, both the assignor and assignee will 
receive an electronic copy of the microFIT Contract Assignment Agreement. Check your 
My microFIT messages in your inbox to view the URL link (see screenshot below): 
 

  
 
 
 

Once you click on the URL link, you will be taken to a new page to review the microFIT 
Contract Assignment Agreement. Assignor and assignee will have the same view of the 
microFIT Contract Assignment Agreement and you will be asked to make declarations 
regarding your acceptance to the terms and conditions.  
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If you are the assignee, your message includes a link to the microFIT Contract that is being 
assigned. Make sure that before your accept the microFIT Contract Assignment 
Agreement, you confirm that the correct microFIT Contact is being assigned to you.   
 
If you are the assignor, please be reminded that your microFIT Contract can still be 
accessible by clicking the contract status on your homepage (see screenshot below). Once 
the microFIT Contract is assigned, you will no longer have access to the microFIT 
Contract. Please make sure you print or save a copy of the current microFIT Contract 
before the assignment takes effect.   
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STEP 4 – ASSIGNOR AND ASSIGNEE CLICK TO EXECUTE microFIT CONTRACT 
ASSIGNMENT AGREEMENT 
 

In order to execute the microFIT Contract Assignment Agreement, both the assignor and 
assignee should review the Assignment Agreement, and complete the declaration properly 
before clicking “Submit:” 
 

 
 

 
Please note that the microFIT Contract Assignment Agreement will be effective the later 
of i) the proposed effective date provided by the assignor and ii) the day OPA executes the 
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microFIT Contract Assignment Agreement. Therefore, the day on which the OPA executes 
the microFIT Contract Assignment Agreement will not be populated until OPA consents to 
the assignment which occurs in Step 5. 
 
If you are the assignor/assignee and you have accepted and executed the microFIT 
Contract Assignment Agreement but the other party has not accepted and executed the 
Agreement, you will receive a message advising you that the next step is for the other 
party to execute the agreement.  
 
Once both assignor and the assignee have accepted and executed the microFIT Contract 
Assignment Agreement, a message in your inbox will appear, notifying both the assignor 
and assignee that the next step is for the OPA to consent to the microFIT Contract 
Assignment Agreement and transfer the associated documents. See below for screenshot: 

 

 
 

You will notice that the status of your microFIT contract has now changed to “Contract 
Assignment- Pending OPA Consent”  
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STEP 5 – OPA CONSENTS TO THE microFIT CONTRACT ASSIGNMENT 
AGREEMENT 

 
Once OPA receives the executed Assignment Agreement from both the assignor and the 
assignee, OPA can then consent or decline to the microFIT Contract Assignment 
Agreement. Pursuant to Section 12 of the microFIT Contract, the Supplier may assign its 
rights and obligations under the Agreement with the consent of the OPA, which shall not 
withhold its consent unreasonably. 
 
After the OPA has consented to the microFIT Contract Assignment Agreement, the 
assignor and assignee will be notified with a message in their My microFIT Message 
Inbox, informing them that the OPA has executed the Assignment Agreement and the 
assignee will become the new Supplier on the effective date. Please note that the link to 
the final microFIT Contract Assignment Agreement will be included in the message.  
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As noted in the microFIT Contract Assignment Agreement, the Effective Date of the 
Agreement is the later of (i) the proposed effective date provided by the assignor and; (ii) 
the date that the OPA executed the microFIT Contract Assignment Agreement. The final 
microFIT Contract Assignment Agreement will include the day on which the OPA execute 
the Agreement. If the date when the OPA executes the microFIT Contract Assignment 
Agreement is prior to the proposed effective date that the assignor inputted in Form A, the 
proposed effective date will become the effective date. If the date when OPA executes the 
Agreement is after the proposed effective date, the date that the OPA consents is the 
effective date (see screenshot below). 
 

 
 
 
As shown in the example above, the proposed effective date of the microFIT Contract 
Assignment Agreement provided by the assignor is January 1, 2010, and the OPA consents 
to the assignment and executes the Agreement on December 13, 2020. Therefore, the 
Effective Date of the microFIT Contract Assignment Agreement will be December 13, 
2010. 

 
Please ensure that you save this message or print a copy of the microFIT Contract 
Assignment Agreement for future reference. The final microFIT Contract Assignment 
Agreement will only be available to both assignor and assignee in this message, and will 
not appear on your My microFIT Home Page. 
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On the effective date of the microFIT Contract Assignment Agreement, the following 
changes will be implemented:  
 

 
Status Change  
 
 

The statuses of the microFIT Contract will be changed as shown on the My microFIT 
Home Page for both the assignor and assignee: 
 
The assignor’s My microFIT Home Page will show a status of “Contract Transferred – 
Previous Supplier” with the effective date of the assignment 

 

 
 
 
 

The assignee’s My microFIT Home Page will show a status of “Contract Assigned – New 
Supplier” with the effective date of the assignment.  

 

 
 
 
 
Contract Change 
 

The assignor’s (previous Supplier) information on the microFIT Contract will be replaced 
with the assignee’s (new Supplier) information and the OPA will transfer all associated 
documents of the microFIT Contract from the assignor to the assignee (previous Supplier 
to new Supplier). 
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Access Change 
 

Starting on the Effective Date of the microFIT Contract Assignment Agreement, only the 
new Supplier (the assignee) will be able to view the microFIT Contract as shown below: 
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Starting on the Effective Date of the microFIT Contract Assignment Agreement, the 
previous Supplier (the assignor) will only be able to view their original microFIT 
application that was submitted, as shown below: 

 

 
 
 
 
ADDITIONAL INFORMATION 
 
This document can be found in the related documents section of your My microFIT Home Page  
 
If you have any questions, please do not hesitate to contact us at     
microFIT.contract@powerauthority.on.ca or telephone 1-888-387-3403 

mailto:microFIT.contract@powerauthority.on.ca
mailto:microFIT.contract@powerauthority.on.ca

	INTRODUCTION
	Purpose
	How to Use this Document
	Disclaimer

	PRE-CONDITIONS
	1.1 How to Set-Up a Generator Account Assign a Connection Agreement
	1.2 How to Register for a microFIT registration ID
	1.3 How to Assign a Connection Agreement

	STEP 1  ASSIGNOR COMPLETES PART A OF THE ASSIGNMENT REQUEST
	STEP 2 ASSIGNEE COMPLETES PART B OF THE ASSIGNMENT REQUEST
	STEP 3 OPA REVIEWS ASSIGNMENT REQUEST
	STEP 4  ASSIGNOR AND ASSIGNEE CLICK TO EXECUTE MICROFIT CONTRACT ASSIGNMENT AGREEMENT
	STEP 5  OPA CONSENTS TO THE MICROFIT CONTRACT ASSIGNMENT AGREEMENT

